How to Add a Vendor Batch File for Notification

Main Directory . . .
From the Main Directory, click

‘payments/batches’

client directory

scheduling

vendors

harbor prices

payments /batches

reports

logout

Bundles... (aud)

vendor batch files

Click ‘vendor batch files’

& resT=

Vendor Batch Files

[THO BATCHES LISTED FOR AGENCT]

paymente

Click the ‘add’ button to begin the
process of adding a vendor file batch
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How to Add a Vendor Batch File for Notification (continued)

Select the vendor for which you
want to generate a vendor batch file

Click on ‘notification’ as the file type

Click the ‘save’ button to add
the vendor batch file.

NOTE: this may take a while
— be patient!

report create file delete return

Click on ‘create file’

File Download - Security Warning E

Do you want to open or save this file?

Mame: FuelwarePayments-batchfiles-get
Type: HTML Document, 258 bytes

From: wwe, byccainfosystems, com

Open Save

| | il files from the Inter
! / potentially harm pour
- open o save this

zan be uzeful, thiz file type can
puter. If you do not trust the source, do not
tware. What's the rizk?

Click the ‘save’ button
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How to Add a Vendor Batch File for Notification (continued)

Save As n E
Save in; | "_I My Documents j J ‘f,f‘ 5 m.
kY EMy Data Sources

T 4’} JUpdaters

2 Diefault
SR '_@terminal services data
. UsernameHint

" i _____—| Navigate to where you want to
)My irtual Machines save the flle

N

Change the default file name to
something that you can
remember like ‘batchfile’ and
the number of the batch file File name: EatchileTg) ~ save |

: ﬂ Cancel .

| . Save az tupe: EAII Filez

View Batch File #16

You can also see information
about the vendor batch file
by clicking on ‘report’

report create file delete return

e https://reports01.tvccainfosystems.com/openreportsfexecuteReport. action?specialconfig=tvcca0943 - Windows |... !Eu

2 | hittps:reportsn1 tvccanfosystems. comfapenreportsfexect teReport, action?specialconfig=tver: 3 oif 76 qkiiha e port w || £
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Vendor File Batch Summary and Client List

Batch Number: 16

Type: NOTIFICATION
Vandor: A5 Test Utility Northeast Utilties
Creatad: 323010 847

Record Count: 2
Total Awards:  §1,72000

Sonors— Smanios Tas000 The report shows a summary of
223852 Smith, Zachary §84000 .
the vendor file batch as well as
M the client listing and awards
1] L
/1 - 90.32% * = E
Unkrown Zone
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